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National Power Corporation

REQUEST FOR QUOTATION 
(SMALL VALUE PROCUREMENT • 53.9)

October 22, 2024

Sir/Madam:

Please provide us with your best quotation for the items as specified in the Terms of
Reference (TOR) for PR No. HO-BBW25-004 Ref. No. - I2£ioo^s-C>______
and submit the same in a sealed envelope to be dropped in the designated drop box at the 
Bids and Contracts Services Division (BCSD), Ground Floor Diliman, Quezon City on or
before 9:30AM of a^. 2024.

The following documents must be submitted together with the quotation:
For Platinum Members: Valid and updated Certificate of PhilGEPS Registration 
(This should include the attached Annex “A” - List of Eligibility Documents. In case 
the Mayor’s/ Business Permit in Annex “A” is expired, a valid/updated Mayor’s Permit 
must also be submitted.
For Red Members:
1. PhilGEPS Registration Number
2. Valid Mayor’s/Business Permit
3. Other documents to be submitted: [refer to the Terms of Reference!

Additional Documentary Requirements, if applicable:
D Omnibus Sworn Statement (use attached Form) (For Total ABC of Above PhP 

50,000);
□ Latest Income Tax Return / Business Tax Return (For Total ABC of Above PhP 

500,000):
□ Professional License/Curriculum Vitae (for Consulting Services only);
□ PCAB License (for INFRA Projects only)

The Warranty Period shall be: [refer to the Terms of Reference!

In case of a failed bidding, a re-bidding may be conducted without prior notice to any 
previous bidder(s).

For further inquiries, please contact the BAC Secretariat, Renz Gabriel L. Cruz at 
telephone no/s. 8-921-35-41 Loc. 5397/ with e-mail address at 
renzcruz.napocor@amail.com / rqlcruz@napocor.aov.ph

Very truly yours,

ATTY. MELCHOR P. RIDULME
Chairman, Bids and Awards Committee
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NATIONAL POWER CORPORATION
Gabriel Y. Ilchon Building
Senator Miriam P. Defensor-Santiago Avenue (formerly BIR Road) 
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Republic of the Philippines
National Power Corporation

TERMS OF REFERENCE 
ALTERNATIVE MODE OF PROCUREMENT 

[SMALL VALUE PROCUREMENT - 53.9]

1. Scope of Works; PR NOfsL HO-BBW25-004 / REF NO. mxHiiOS '
FOR THE SUPPLY OF LABOR AND MATERIALS FOR FABRICATION OF BROCHURE

Item
No. DESCRIPTION QTY. ABC

(PhP)
1 BROCHURE PLAN 12 PROJECT SUSTAINABILiTY 100

PCS 12,000.00

TOTAL AMOUNT 12,000.00
Notes;

• Warranty shall be at least three (3) months for labor and materials.
• Please see attached for the complete specifications

APPROVED BUDGET FOR THE CONTRACT: PhP 12,000.00

2. Delivery Period

Delivery Period shall not be later than Thirty (30) Calendar Days upon receipt of 
the Purchase Order / Notice to Proceed.

3. Delivery Point

Items shall be delivered at NPC Warehouse, Head Office, Diliman, Quezon City.

4. Bid Submission

The Bidder shall submit their quotations through their authorized representative or 
in the manner of submission as prescribed in the RFQ.

5. Late Bids

Any quotation submitted after Oie deadline of submission and receipt of bids shall 
not be accepted by NPC.

6. Bid Prices

The bid price as indicated in the Quotation Form shall be fixed during the Bidder’s 
performance of the Contact and not subject to variation or price escalation on any 
account. A quotation submitted with an adjustable price quotation shall be treated 
as non-responsive.

7. Bid Price Validity

Price Validity shall not be less than One Hundred Twenty (120) calendar days from 
date of opening of bids/quotations.
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TERMS OF REFERENCE {c/o RLC)
[NP-SVP S3.9) / PR NO. HO-BBW25-004I 
Pi£e2«r4

8. Eligibility Criteria

a. Bids shall be checked using the PASS / FAIL Criteria for Legal, Technical and 
Financial components.

b. From the bids that were rated PASSED, foe same shall be ranked and corrected 
for computational errors to identify foe Single/Lowest Calculated Quotation 
(S/LCQ).

9. Detailed Evaluation and Comparison of Bids

The S/LCQ shall be subjected to detailed evaluation against foe Technical 
Specifications including arithmetical computations. Documents which are deemed 
not to comply with foe requirements of foe tender shall be considered non­
complying.

10. Post-qualification

Documents submitted for the Lowest Calculated Quotation (LCQ) will undergo a 
post-qualification evaluation. Original copies of these documents presented at bid 
opening/submission must be made available during the post-qualification process. 
Any quotation that successfully meets foe post-qualification criteria will be declared 
as the Single/Lowest Calculated and Responsive Quotation (S/LCRQ).

11. Total Contract Price

The Total Contract Price shall be inclusive of all taxes and other related expenses 
/ charges.

12. Notice to Supplier

a. The supplier shall pick-up the Purchase Order (PO)/ Notice to Proceed (NTP) 
from NPC within two (2) calendar days from receipt of the Notice of Award.

b. Failure to secure foe PO/NTP by the supplier within the said period wll mean 
cancellation of foe same and imposition of penalties as prescribed by law.

13. PO Effectivrty

The PO Shall take effect immediately upon receipt of foe PO / NTP by the supplier 
sent through fax as evidenced by the fax transmission receipt and as confirmed by 
the supplier's representative.

14. Terms of Payment

Terms of Payment shall be thirty (30) calendar days after submission of complete 
supporting documents.
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TERMS OF REFERENCE {do RLC)
[NP-SVP 53.91/ PR NO. HO-BBW25-OMI 
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15. Warranty

In order to assure that manufacturing defects shall be corrected by the supplier, a 
warranty shall be required from the contract awardee for a minimum period of three 
(3) months, in case of expendable supplies, or a minimum period of one (1) year, in 
case of non-expendable supplies, after acceptance by the procuring entity of the 
delivered supplies, unless otherwise provided in the RFQ.

16. Liquidated Damages

Where the supplier refuses or fails to satisfactorily complete the work within the 
specified contract time, plus any time of extension duly granted and is hereby in 
default under the contract, the supplier shall pay NPC for liquidated damages, and 
not by way of penalty, an amount equal to at least one tenth (1/10) of one 
percent(1%) of the cost of the undelivered/unperformed portion of the items/works 
for every day of delay but not to exceed ten percent (10%) of the total contract 
price. Once the cumulative amount of liquidated damages reaches ten percent 
(10%) of the amount of the contract, the procuring entity may rescind or terminate 
the contract, without prejudice to other courses of action and remedies open to it 
(Section 68 of the Revised IRR of RA 9184).

17. Liability of the Supplier

if after receipt of the Purchase Order, the supplier fails to deliver the goods, 
appropriate sanctions will be imposed as prescribed under Republic Act (RA) 9184 
and its Revised Implementing Rules and Regulations (IRR).

18. Disclosure of Relations

The bidder shall comply with the provisions of Section 47 of RA 9184 and its 
revised IRR re: disclosure of relations.

19. Administrative Sanctions

Bidder shall likewise be imposed the rules as stated in section 69 (Imposition of 
administrative penalties) should there be infractions committed.

20. Reservation Clause

NPC reserves the right to accept or reject any bid, to annul the bidding process, 
and to reject all bids at any time prior to the contract award, without thereby 
incurring any liability to the affected bidder/s.
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TERMS OF REFERENCE (c/o RLC)
INP-SVP 53.9] / PR NO. HO-BBW25-0041 
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SUPPLIER’S BID QUOTATION 
[SMALL VALUE PROCUREMENT - 53.9]

To: The BAG Chairman:

I have read and examined the Terms of Reference for Purchase Requisition (PR) 
No/s. HO-BBW2S-004. I agree with the conditions of the TOR and offer the foliowing 
supplies with specific description:

ITEM
NO.

DESCRIPTION OF ITEM / S TO 
BE SUPPLIED 

(Include Brand name)
QTY UNIT PRICE 

(PhP)
TOTAL PRICE 

(PhP)

TOTAL BID PRICE

Name and Signature of Authorized Representative 

Date_______________________

Company Name. 

Contact Details_ 

E-mail address

Note: The bidder may use this form or its own company letterhead following this format duly 
signed by the authorized representative when making the offer.
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National Power Corporation

TERMS OF REFERENCE 
ALTERNATIVE MODE OF PROCUREMENT 

(NP- Small Value Procurement)

SUPPLY OF LABOR AND MATERIALS FOR BROCHURE MATERIALS OF BUHI BARIT
WATERSHED AREA TEAM 

PR No. HO-BBW25-04

1. OBJECTIVES

To develop effective information, education and communication materials such as 
brochure for the dissemination within NPC jurisdiction that will provide 
staJeholders/puWic awareness and concern towards the protection and 
management of NPC watershed Reservation.

2. COVERAGE

This contract shall cover the design and production anchored to the Vision. Mision, 
Goals and Programs of the Watershed Management Department on the thre? 
Managemnt strategies and these are Rehabilitation, Protection Law Enforcement and 
Resource Development, that should be within the context of the design, layout of 
Brochure.

The approved budget for the contract for this project is tabulated below:

PR
NO.

ITEM
NO. DESCRIPTION ABC, (PHP)

HO-
BBW2S-

04
1 SUPPLY OF LABOR AND MATERIALS FOR 

FABRICATION OF BROCHURE 12,000.00

TOTAL 12,000.00

3. SCOPE OF WORKS

Scope of works shall include but will npt be limited to the following:

I. The contractor shall execute the specific design, layout and provide the final 
artwork for the brochure. Contents/labels of brochure shall be provide to the 
contractor. All works including the kind of materials to be used should conform 
the attached specification.

4. STANDARD OF SERVICES

The contractor shall be required to perform its services with the degree of 
skill and expertise normally exercised by a contractor doing similar services. 
The contractor shall exercise all reasonable skill, care and diligence in the

AFG-LOG-002.F02 
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TERMS OF REFERENCE . '
ALTERNATIVE MODE OF PROCUREMENT (NP - SMALL VALUE PROCUREMENT)
SUPPLY OF LABOR AND MATERIALS FOR BROCHURE MATERIALS FOR BBWAT FOR THE PROMOTION 
OF WATERSHED PROTECTION, CONSERVATION, REHABILITATION AND RESOURCES MANAGEMENT 
PR No. HO-BBW25-04

discharge of its duties agreed to be performed consistent with the best
interest of NPC.

5. TECHNICAL DIRECTION

The contractor shali report directly to the Buhi Barit Watershed Area Team 
concerned.

6. MONITORING

watershed Area Team shall conduct from time-to-time monitoring of all works done 
by contractor if it meets/conforms to specifications.

7. ACCEPTANCE CRITERIA

i. The Supplier shall forward the following documents to the concerned 
Watershed Area Team to warrant infection of c»mpleted activity to wit'

a) Notice of billing
b) Submitted the specific design, layout and the final artwork of brochure
c) Accomplishment Reports
d) Certificate of Acceptance/Accomplishment 

The supplier shall prepare two 92) sets of accomplishment reports 
(One set for payment purposes and the other set for file of the Area Team)

The Watershed Area Team may either recommend payment for the bill in 
such amount as may be warranted by actual accomplishment; or for its 
rejection, as the case may be.

iv. If It reje^on. the concerned Watershed Area Team shall notify the Supplier in
lLr!f (3i WO,?in3 days from receiPt 0{^e ReP°rt8 informing the latter 

or such ract and explaining the reasons threof.

iii.

NATIONAL POWER CORPORATION 
Buhi-Barit Watershed Area Team 
Sta. Justina, Buhi, Camarines Sur

'Remaining spaces are intenVonally left blank ■
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Proposed Designed and Size of Brochure

B4JHI BARIT WATERSHED 
RESERVATION
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• Trifold type of brochure
• The paper size of the brochure will be standard size A4 or 8.27 x 11.69 Inches



Omnibus Swom Statement (Revised)

REPUWJC OF THE PHILIPPINES)
CITY/l(IUieC*»AUTYOF_____ )M.

AFFIDAVIT

t, (Namo of AfRanfl, of legal age, (Civil Satus], ^4atk>nal}ty]l and residing at (Address of 
Affiant], after having been didy swom in accordance with law, do hereby depose and state 
that

1. [Sehct one, deMa the othar]
pfa aoh proprittonhip:] I am the sols proprietor or authorteed rspresantallve of (Name of 
Bidder) with office address at [address of Bidder);
Pf a pailnarahip. oorpontiion. cooparatlvo, or Joint vaMura^ I am the duly authorized and 
designated representative of [Nam of Bidder) wffii office address at [address of Bidder);

2 [Select one, delets the other]
pfa sola proprietorship:] As the owner and sole proprietor, or authorized representative of 
[Name of Bidder), I have full power and authority to do, execute and perform any and sll 
acts necessary to participate, submit the bid. and to sign and execute the ensuing 
oontraet for [Name of the Project) of the [Name of the Procuring Entity, as shown in the 
attached duty notarized Sper^ Power of Attorney;
pf a partnership, corporation, cooparatlvB, orjoint venture:] I am granted full powar and 
authority to do, axacuto and perform any and aO acta neeaasaiy to participate, submit the 
bid, and to Bign and execute the ensuing contract for [Name of the Prefect} of the [Name 
of the Procuring Entity], as shown in the attached [state title of attached document 
showing prTxrf of authorization (e.g., duty notarized Secretary’s Certificate, 
BoardfPartnanmip Resoiutton, or Spadai Power of Attcmay, whichever fa appiiete)ia;)];

3.

4.

[Name of Bidder) is rxjt “blBcklistod' or barred from bidding by the Qovemmant of the 
WUlpplTtes or any of its apendea, offices, corporations, or Local Government Units, 
fbrdgn govemment/forelgn or International financing Irwtttution whose biadrffiattig rules 
hw been recognlzad by the Government Procurement Policy Board, by Iteelf or by 
miwn, membership, assodation, affiliation, or contrdllfTg interest with another 
btecw^ person or entity as defined and providad tor in the Uniform Gukteilnes on BlacfcRsttng;

Ea« a the dooiments submitted in sattstodion of the bkJdtog requirements Is an
2l22Il^Lc2,.ll 0Uhef^2inal* coniPtate> *nd 8)1 tttetements and htocmatlon provided 
merem are true aitd correct;

^ tNsme of Bidder) ii authorizing the Head of the Procuring Entity or tte duly authorized 
rapie8antetiva(8} to verity aB the documents submitted;

6L [Select one, deletB the rest]
sole proprietorship:] The owner or sole pnoprirtor Is not related to the Head of the 

Pror^ring Entity, members of the Bids end Awards Committee (BAC), the Teehifical
WorWr^ Group, and the BAG Secretariat, the head of the Project Management Office or
dril Unlt’and ttW pro^ consultentB by consanguinity or affinity up to the third

• ^ .



Pf a partnership or eooparativa:} None of the oflicare and members of iMvne efBktdar] is 
relsted to die Head of the Procuring Entity, members of the Bids and Awards CommittM 
(BAC). the Technical Working Group, and the BAG Secretariat, the head of the Project 
Management Offlce or the end-user unit, and the project consultants by consanguinity or 
affinity up to the third cM degree;
Of a Goiporathn or joint venture:] None of the officers, directors, and controlling 
stockhokJefB of [Name of Biddetj Is related to the Head of the Procuring Entity, members 
of the Bids and Awards ConvnHtae (BAG), the Technical Working Group, and the BAC 
Secretariat, the head of tire Project Management Office or4he end-user unit, and the 
protect consultants by consanguinity or affinity up to ths.third cMI degree:

7. /Name of BMdsi;/complies with existing labor laws and standards and

8. /Name of EUddarj is aware of and has undertaken the reaponAiiftiee, aa a Bidder in 
compliance wHh the Phlippine Bidding Documents, which indudae:

a. Carefully examining aB of the BiddktgDoetanante;
b. Adrrowl edging afl condtttoos, tecat or otherwise, affecting the tmplemwtrfon oftfie 

Contract;
0. Makktg an estimate of the fadWeeavaBable and needed ibrdie contract to be bid, if 

any; and
d. Inquiring or securing Supplemental/Bid Bulletin(t) Issued for the [Natm of the 

Project].

9. /Name of Bidder] did not give or pay directly or Indirectly, any commission, amount, fee, 
or any form of consideration, pecuniary or otherwise, to any person or offldd. personnel 
or representative of the government in relation to any procurement project or activity.

10.,n 08“ advance payment was made or given, failure to perform or deliver any of tha
in the contract ehaB be sufficient grounde to constitute 

Criminal JIablllty for Swinging (Estafa) or the commission of fraud with unfaithfulness or 
abuse of conraenca through misappropriating or converting any payment received by a 
perron or entity under an obllg^n Involvtog the duty to deliver certain goods or 
5®?^-prejudice of the public and the government of the F^topinee pursuant to 
Article 315 of Act No. 3815 e. 1930, as amended, or the Revised Penal Coda.

W WITNESS WHWEOF, I have hereunto set my hand this_day of___,20 at
■ PInippinee.

Pnaert NAME OF BIDDER Oft ITS AUTHORIZED 
REPRFSEt/TATTVEJ 

Pneert efenafevy's legal capacity]
Affiant

tJunO
Format shell be based on the latest Rules on Notarial Practloe]


