
NATIONAL POWER CORPORATION

REQUEST FOR QUOTATION 
(SMALL VALUE PROCUREMENT ■ 53.9)

April 05. 2024

Sir/Madam:

Please provide us with your best quotation for the items as specified in the Terms of 
Reference (TOR) for PR No. HO-PUR24-004 / REF NO. -t>//?/?2o;^and submit
the same at the Bids and Contracts Services Division (BCSD), Ground Floor Diliman 
Quezon City on or before 9:30 am of 15 April 2024.

The following documents must be submitted together with your quotation;
1. PhilGEPS Registration, whichever is applicable:
For Platinum Members:
2. Valid and Updated Certificate of PhilGEPS Registration (This should include the 

attached “Annex A”). In case the Mayor's Permit in the said Annex “A” is expired, 
a valid/updated Mayor’s Permit must also be submitted.

For Red or Blue Members:
a. Valid Mayor's Permit showing the expiry date
b. PhilGEPS Registration Number;

3. Other documents:: Please refer to the attached ADDITIONAL TOR 

Additional Documentary Requirements, if applicable:
□ Omnibus Sworn Statement (use attached Form) (For Total ABC of Above PhP 

50,000);
□ Latest Income Tax Return / Business Tax Return (For Total ABC of Above PhP 

500,000):
□ Professional License/Curriculum Vitae (for Consulting Services only);
Q PCAB License (for INFRA Projects only);

The Warranty Period shall be; Please refer to the attached TOR

In case of a failed bidding, a re-bidding maybe conducted without prior notice to any 
previous bidder(s).

For further inquiries, please contact the BAC Secretariat, Ms. Kristine C. Lacatan at 
telephone no/s. 8-924-5397 with e-mail address at kclacatan(3>naDocor.aov.Dh .

/Very truly yours,

meTt-mv: MELCHOR P.rIDULME
Chairman, Bids and Awards Committee

8A6ON0 PIUPIMAS

NATIONAL POWER CORPORATION
Gabriel Y. Itchon Building
Senator Miriam P. Defensor-Santiago Avenue (formerly BIR Road) 
corner Quezon Avenue, Diiiman, Quezon City 1100, Philippines 
Tel. Nos. (632) 8921-3541 to 80 • Fax No, (632) 8921-2468 
Website: www.napocor.qov.ph
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Republic of the Philippines 
NATIONAL POWER CORPORATION

TERMS OF REFERENCE 
ALTERNATIVE MODE OF PROCUREMENT 
(SMALL VALUE PROCUREMENT - 53.9)

1. Scope of Works: PR NO. HO.PUR24-004/REF NO. [cLQoZJTk'

SUDPi V and Delivery of Form. Customized NPC Purchase Order
Item
No. DESCRIPTION QTY. U/M ABC

(PhP)

1
FORM, CUSTOMIZED NPC PURCHASE ORDER, FILLER,
13 X 9-1/2 X 5 PLY, CARBONLESS PAPER, 250
SETS/BOX (AS PER NPC SAMPLE)

4 BOX 28,000.00

2
FORM, CUSTOMIZED NPC PURCHASE ORDER, 13 X 9- 
1/2 X 5 PLY, CARBONLESS, FRONT: 3-COLOR PRINT; 
BACK: 1 COLOR PRINT, 250 SETS/BOX, PRE
NUMBERED (AS PER NPC SAMPLE)

5 BOX 40,000.00

TOTAL AMOUNT 68,000.00
Note/s:

a. Items to be supplied bv Ihe winning bidder should be brand new.
b. The warranty should be at least three (3) months.
c. The supplier must submit a sample for end-user approval prior to final printing.
d. The mode of award is on a lot basis

APPROVED BUDGET FOR THE CONTRACT: PHP 68.000.00
2. Delivery Period

Delivery Period shall not be later than Twenty <201 Calendar Days upon receipt of the Purchase 
Order / Notice to Proceed.

3. Delivery Point

Items shall be delivered at NPC-OBC WAREHOUSE. HEAD OFFICE. DILIMAN. QUEZON CITY

4. Bid Submission

The Bidder shall submit their bids through their authorized representative or in the manner of 
submission as prescribed in the RFQ.

5. Late Bids

Any Bid submitted after the deadline for submission and receipt of Bids shall not be accepted by 
NPC.

6. Bid Prices

The bid price as indicated in the Quotation Form shall be fixed during the Bidder’s performance 
of the Contract and not subject to variation or price escalation on any account. A Bid submitted 
with an adjustable price quotation shall be treated as non-responsive.
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TERMS OF REFERENCE (c/o KCL)
Small Value Procurement* 53.9 (PR No. HO-PUR24-004) 

Page 2 of 4

7. Bid Price Validity

Price Validity shall not be less than One Hundred Twenty (120) calendar days from date of bid 
submission.

8. Eligibility Criteria

a. Bids shall be checked using the PASS / FAIL Criteria for Legal, Technical and Financial 
components.

b. From the bids that were rated PASSED, the same shall be ranked and corrected for 
computational errors to identify the Lowest Calculated Bid (LCB).

9. Detailed Evaluation and Comparison of Bids

The LCB shall be subjected to detailed evaluation against the Technical Specifications including 
arithmetical computations. Documents which are deemed not to comply with the requirements 
of the tender shall be considered non-complying.

10. Post-qualification

Submitted documents of the LCB shall be subjected to post qualification evaluation.

The bid that PASSED the Post-Qualification shall be declared as the Single /Lowest 
Calculated Responsive Bid (S/LCR6).

11. Total Contract Price

The Total Contract Price shall be inclusive of all taxes and other related expenses / charges.

12. Notice to Supplier

a. The supplier shall pick-up the Purchase Order (PO)/ Notice to Proceed (NTP) from NPC 
within two (2) calendar days from receipt of the Notice of Award.

b. Failure to secure the PO/NTP by the supplier within the said period will mean 
cancellation of the same and imposition of penalties as prescribed by law

13. PO Effectivity

a. The PO Shall take effect immediately upon receipt of the PO / NTP by the supplier sent 
through fax as evidenced by the fax transmission receipt and as confirmed by the 
supplier’s representative.

14. Terms of Payment

Terms of Payment shall be thirty (30) calendar days after submission of complete supporting 
documents.
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TERMS OF REFERENCE (c/o KCL)
Small Value Procurement- 53.9 (PR No. HO-PUR24-004) 

Page 3 of 4

15. Warranty

Warranty is dependent upon the nature/type of the item which is included in the offer (i.e. 
Manufacturer’s Warranty), unless specifically required in the scope of works.

16. Liquidated Damages

Where the supplier refuses or fails to satisfactorily complete the work within the specified contract 
time, plus any time of extension duly granted and is hereby in default under the contract, the 
supplier shall pay NPC for liquidated damages, and not by way of penalty, an amount equal to 
at least one tenth (1/10) of one percent (1%) of the cost of the undelivered/unperformed portion 
of the items/works for every day of delay. Once the cumulative amount of liquidated damages 
reaches ten percent (10%) of the amount of the contract, the procuring entity may rescind or 
terminate the contract, without prejudice to other courses of action and remedies open to it 
(Section 68 of the Revised IRR of RA 9184).

17. Liability of the Supplier

If after receipt of the Purchase Order, the supplier fails to deliver the goods, appropriate sanctions 
will be imposed as prescribed under Republic Act (RA) 9184 and its Revised Implementing Rules 
and Regulations (IRR).

18. Disclosure of Relations

The bidder shall comply with the provisions of Section 47 of RA 9184 and its revised IRR re: 
disclosure or relations.

19. Administrative Sanctions

Bidder shall likewise be imposed the rules as stated in section 69 (Imposition of administrative 
penalties) should there be infractions committed.

20. Reservation Clause

NPC reserves the right to accept or reject any bid, to annul the bidding process, and to reject all 
bids at any time prior to contract award, without thereby incurring any liability to the affected 
bidder/s.
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TERMS OF REFERENCE (c/o KCL)
Small Value Procurement- 53.9 (PR No. HO-PUR24-004) 
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SUPPLIER’S BID QUOTATION 
(SMALL VALUE PROCUREMENT - S3.9)

To: The BAG Chairman:

I have read and examined the Terms of Reference for Purchase Requisition (PR) No/s. 
HO-PUR24-004.1 agree with the conditions of the TOR and offer the following supplies with specific 
description.

ITEM
NO.

QTY U/M DESCRIPTION OF ITEM / S TO BE 
SUPPLIED

(Include Brand name)
UNIT PRICE 

(PhP)
TOTAL PRICE 

(PhP)

1

2

TOTAL BID PRICE

Name and Signature of Authorized Representative 

Date___

Company Name 

Contact Details_ 

E-mail address

Note: The bidder may use this form or its own company letter headfollowing this format duly 
signed by the authorized representative when making the offer.
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REVISED
vIOVEMBER 2020 ORIGINAL

REPUBLIKA NG PILIPINAS
^ Pambansang Korporasyon Sa Elektrisidad

\0\ Js) (NATIONAL POWER CORPORATION)

PURCHASE ORDER

P.0.N0. 059032
Page _ . of.

This PO number must appear on all 
papers, invoices, packing list 
and correspondence.

TO:
DATE:

PD NO.:

DELIVERY PERIOD: WITHIN DAYS
FROM DATE OF RECEIPT OF THIS ORDER

TERMS: WITHIN. . DAYS UPON DELIVERY AND ACCEPTANCE
OF THE GOODS AND DOCUMENTS TO SUPPORT PAYMENT 
(ANNEX "A").

DELIVERY POINT: REQUISITIONER:

PO
ITEM NO.

PR NO./ 
ITEM NO. DESCRIPTION QTY/UNIT 

OF MEAS UNIT PRICE AMOUNT

No te; Please see Original Sample at MSSPD, Logistic: Departme it do Mr. C.l * Castro

THIS ORDER IS SUBJECT TO THE TERMS & CONDITIONS PRINTED AT THE BACK HEREOF:

CC GL OE WO JO

FUNDS AVAILABLE

Pambansang Korporasyon Sa Elektrisidad Please signify your acceptance and 
agreement with this P.O. by signing
below:

BY; CONFORME:
POSITION;

AUTHORIZED SIGNATURE DATE:

NATIONAL POWER CORPORATION 
Gabriel Y. Itchon Building 
Senator Miriam P. Defensor-Santiago Avenue 
(formerly BIR Road) corner Quezon Avenue, 
Diliman. Quezon City 1100, Philippines 

' i' ’'

MSSPD - LOGISTICS DEPARTMENT 
FAX NOS,: 8921-6048 / 8921-2468 
Email: msspd@napocor.gov.ph

TEL. NOS.
8921-3541 to 80
8924-5494 / 5434 / 5284 / 5465

mailto:msspd@napocor.gov.ph


REVISED
NOVEMBER 2020 ORIGINAL

REPUBLIKA NG PILIPINAS

Pambansang Korporasyon Sa Elektrisidad
{NATIONAL POWER CORPORATION)

PURCHASE ORDER
TO:

P.O. No.

Page. -Of.

This PO number must appear on all 
papers, invoices, packing list 
and correspondence.

DATE:

PD NO.:

PO
ITEM NO.

PR NO,/ 
ITEM NO.

Note;

DESCRIPTION

Please see Original Sample at MSSPD, Logistics Di ipartment c lo Mr. C.P. C astro

QTY/UNIT 
OF MEA8 UNIT PRICE

NAtlONAL POWER CORPORATION
Gabriel Y, Itchon Building 
Senator Miriam P. Defensor-Santiago Avenue 
(formerly BIR Road) corner Quezon Avenue, 
Diliman, Quezon City 1100, Philippines

AMOUNT

MSSPD - LOGISTICS DEPARTMENT 
FAX NOS.: 8921-6048 / 8921-2468 
Email: msspd@napocor.gov.ph

TEL. NOS.
8921-3541 to 80
6924-5494 / 5434 / 5284 / 5465

mailto:msspd@napocor.gov.ph


Omnibus Sworn Statement (Revised)
[shill be submitted whh the Bid]

REPUBLIC OF THE PHILIPPINES) 
CITY/MUNICIPAUTY OF_____ )S.S.

AFFIDAVIT

I, P^me of Affiant], of legal age, [Civil Status], (Nationally], and residing at (Address of 
Affiant], after having been duly sworn in accordance with law, do hereby-depose and state

1. [Select one, delete the othenj

S f. I ani the sole proprietor or authorized representative of (Name
of Bidder] wrth office address at [address of Bidder];

Pf aparinership, corporation, cooperative, or joint venture:] I am the duly authorized and 
designated representative of [Name of Bidder] with office address at [address of Bidder];

2. [Select one. delete the other]

of As^a^s OWner knd sole ProPrietor- or authorized representative
iS? 0f Bldderl'1 have fuH power and authority to do, execute and perform any and 

t0 PaIiclP?te’ sub'?<* #» M. and to sign and axeS the Sg

attaSed LS^^dXda^^e^i'ASer9 Pro°Urin9 En",yl- “ Sh°Wn 'n 'h8

= and

Board/Partnership Resolution, or Special Power of ^icShe^r^iSryappli«£“te,

? t^^ ^qaTmed and Prtmaea for inihB Mn|form GuMa,g

4. Each of the documents submitted in satisfnrfinn
ffi^n^r^ue camf:,*ete’ and a" statements and intolSTro^dS

5- rcu^t^ts^b^s^^^^^ ^ntity or du^ auta-“d
[Select one, delete the rest:]

3.

6.



Working Group, and the BAG Secretariat, the head of the Project Management Office or 
the end-user unit, and the project consultants by corwanguinity or affinity up to the third 
Civil degree;

Pfa partnership or cooperative:] None of the officers and members of [Name of Bidder] is 
th® Head of ,he Procurtng Entity, members of the Bids and Awards Committee 

(BAG), the Tacl^ical Working. Group, and the BAG Secretariat, the head of the Project 
i^nagement Office or the end-user unit, and the project consultants by consanguinity or 
affinity up to the third civil degree;

of the officere- directorc- and controlling 
rSed t0 ihQ Head ofthe Procuring Entity, members 

e the*5 df 1I]d ^waIds Coro10'*1®® (BAG), the Technical Working Group, and the BAG
fS??<2,n;iISJleSd 0f <he Pr°ject Management Office or the end-user unit, and the 
project consultants by consanguinity or affinity up to the third civil degree;

7. /Warns of Bidder] complies with existing labor laws and standards: arid

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;
' cSnS?d9!n9 311 Conditions’local or othe™ise’ affacting the implementation of the 

c' es,imate,,’e ,aciiili8s a''ailab'e and needed for the contract to be bid, if

d 0r SeCUrinS SuPP,eniental/Bid Bulietin(s) Issued for the [Name of the

cnnsnuna crtminai Itabilitv for qurinrtti.ir. ~ f|r°Mnqs lounfafthfalneeg ar Jh.”, trfrXnTn u M0 {Estra^ or the commieaton offraud with

Miyer certain coods or sarxtfeae. tw ihn
government of the PhSlInnio^s ^r.1,,gwt 
amended, or the Revised Penal row.

-------------- Involving the riirfy
I !fS^udlce of the nublio aoH *1.0
[c,e ^ -Of Act Wo. 3815 a. loan ae

IN WITNESS WHEREOF.
■ Phifippines.

have hereunto set my hand this’ day of__ , 20_ at

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE]

[Insert signatory’s legal capacity]
Affiant

fJurati
[Format shall be based on the latest Rules on Notarial Practice]


