Natronal Power Corporatlon

- March 11, 2013

' CIRCULAR NO. 2013- Q’é L

SUBJECT: Filing and Submission of Revised Statement of Assets; Liabilities .. | .
D ' and Net Worth (SALN) Form and Amendment to the Review and © -
-Comphance Procedure in the Submission of . SALN and

‘Disclosure- - of =~ Business .  Interests and Fmanclal

andmons

1.0 PURPOSE This Clrcular is issued to prescrlbe the guldehnes in the ﬁnlng-()ut and o .

'~ submission of the Statement of Assets, Liabilities and Net Worth (SALN) Form for

year 2012 and onwards of officials and employees of the National Power Corporatlon. |

_using the revised form prescnbed by the Civil Semce Commission (CSC)

R S 2 o LEGAL BASES ThlS Clrcular is issued pursuant to the follov\ang mandates

2.1 Sectlon 12 of Republ:c Act 6713 and cse Rules Implementmg the Oode of

- Conduct and Ethical Standards for Pubhc Officmls and Employees on May 27,_-.5. i
. _'1989,1 _ ’ , s .

a2 CSC Resolutlon No. 1300173 dated January 24, 2013 and CSC Memorandum

Circular No. 2, s. 2013 on the Rev1sed Statement of Assets Lrabxhtles and Net L

"_:.Worth (SALN) Form o

2.3 .CSC Resolutron No 1300174 dated J anuary 24, 2013 and CSC Memorandum L
_Circular No. 3, s. 2013 amending CSC MC No. 10 dated April 17, 2006 on the .-

" Review and Compliance Procedure in the Filing and Submission of the SALN e

and Disclosure of Busmess Interests and Financial Condltlons

3 0 COVERAGE The prescnbed rules and regl.ﬂatlons provrded herern shall be .
N apphcable to all offimals and employees of the National Power Corporatlon appomted g "

-ona permanent tempora.ry and co—termmous status.

4. o EXEMPTION - Casual - laborers, contractual contract of service (semce- -
s agreement) and J ob Order personnel are not requlred to ﬁle and submlt the’ SALN '

5 0 RULES AND REGULATIONS The followmg rules and regulatlons shall govem
tl]e ﬁlmg and submlssmn of SALN L _ TR

5.1 The R}ewsed SALN Form for the Year 5012 (Annex “A”) shall be used m”
accompllshmg, filing and subnnssmn of same pursuant to the newly 1ssued
L ;-CSCM|CNo 3,s. 2013 . _ o :

5.2 For purposes ‘of convenience in the computatlon of networth where the
- declarant’s spouse has capital or paraphernal -properties or where the
delarants unmamed chlldren below elghteen (18) years of age hvmg in
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. hls/her household have thelr own propertres the declarant should declare the_ L

. assets and liabilities of hls/her spouse on a separate sheet to the SALN Form, :
o seeAnnex “B”. o Lt _

E

| The Revrsed SALN Form shall continue to be used thereafter, untﬂ amended or .

o _ superseded

5.3

The prescnbed le Semce thdehnes in the F]lhng-out of the Rewsed? i
" Statement " of Ass_ets, Llablhtles and Networth (SALN) are provrded in-

“Attachment A

6 o REVIEWAND COMPLIAN CE COMMITI'EE

- iFor purposes of the submtssron of the new SALN Form for the year 2012 the Revrew '. g 1

S ‘anid Compliance Procedure in the Filing and Submission of the Statement of Assets,

61

a2

* Liabilities and Net Worth (SALN) and Dlsclosure of Business Interests and Financial . !. s
-Connect]ons (CSC Memorandum ercular No 10, S. 2006), as amended shaB be_ o D e

CSC Resolutlon No 1300174 dated J anuary 24, 2013 amended CSC Resolutlon =
""No. 060231 dated February 1, 2006 and CSC MC No 1o s. 2006 dated Apnl =
17, 2006 and now reads asfollows L AR N A PR P

: “Secnon 3 ” Muustenal Duty of the Head of O_ﬂice to Issue - ; I

Comphance Order. L

C "Wrthm ﬁve (5) days from recetpt of the - aforemennoned hst ‘and SRR
L recommendanon, it shall be the ministerial duty of the Head of Office to issue .-~ -

~ an order requiring those who have incomplete data .in their SALN to .~
s correct/supply the: desired mformatlon and those who-did not file/submit -
. their SALNs to comply within a non- extendrble pertod of th:rty (30) days SR

o fromrecelptofthesatdOrder o ST

Sanctron For Fallure To Comply/ Issuance Of a Show Cause Order 3

L leure of an’ NPC ofﬁaal or- employee to correct/submlt hls/her SALN in. .-

~+ - accordance with the procedure and within the given period shall be‘a ground -+ - -
' for disciplinary action. The Head of Office shall issue a show-cause order : . |

- directing the official or employee concerned to submit hls/her comment or .

counter affidavit; and if the evidence so warrants, proceed with the conduct of

. the admlmstrattve proceedmgs ‘pursuant to  the - Revised - Rules  on S
- Administrative Cases in the Civil Service (RRACCS), CSC Resolution No. = | |
1101502 dated November 8, 2011. - The offense of failure to file SALN is * | |~
- : punlshable under Sectlon 46 (D)(8) of Rule X thereof w1th the followmg_
L penaltles ; e . o o

_; Fll‘St Oﬂ"ense - - Suspens1on of one (1) montb and one (1) _
i : dayto six (6) months SR SEEC I SN
i Second Offense - . Dlsmlssal from the semce

.' NPC officrals and employees who faﬂ to’ comply vnthm the thlrty (30) day

penod or who submlt thelr SALNs beyond the sald penod shall be cons:dered
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as not having filed their SALNs, and shall be made liable for the offense of
 Failure to File SALN with a penalty of suspension of one (1) month and one (1)
. day to six (6) months for the first offense, and d.lSIIllSSﬂl from the semce for

"the second offense : : o : :

7.0 DELINEATION OF RESPONSIBI_LITI_ES

COSTCENTER

FILER - HR/ COUNTERPART
a) SALN forms mustbe . a) Prepare the prescribed a) Consohdate the alphabetlcal
- accomplishedin . -~ alphabetical . o | summary  listing of filers and| ' |
- triplicate, The - - . ‘summary listing of " SALN of specific work group for | i |
- original and second filers following the . . submission to concerned agencies.
' (znd) copies must be attached format (Annex " (Stipulated under Sectlon 8 of this
- submitted while the “C”} o Clreu]ar) .
- third (3rd) copy. N
: retamed tothe ﬂler
|'b) Fllers are requlred to - .| b) Submiton or before. b} Ensure ‘that- submltted SALN by s
* properly accomplish. the ‘30 April 2013 to the’ - Cost Centers have been properly_ .
. prescribed SALN form respective HR/ accomphshed , :
- and the Additional Sheet counterpart the ' : i
| * of SALN for the exc_:luswe alphabetical summary  SALN s deemed . properly |
. -properties of the _ listing of filers duly " accomplished when all apphcable IBat
- declarant’s spouse and 5 g_e_mﬁ_e_d_blﬂm .- | - -information or details! requu'ed b
" - unmarried children below _respective Cost Center . therem are prowded bythe filer, -
18 years of age living in - Head, together with its "
.-~ declarant’s household soft copy (MS Excel | -
file format) and the c) Submlt in alphabetlcal order to the
Ongmal and 2nd SALN respective heads (identified
copies. - under - Section ¢ of this
' Circular) copy furnished the CSC
and the - Office of the

- VicePresident,Administration

““on’or before May 15 of every year = :

‘& Finance (or HR Counterpart}

- ‘on the followmg

e Tistof Employees Who Filed |~ 1" -

~-Their . SALNs @ - with
Complete Data (Annex
“D”)
ez LlSt of Empioyees who Flled L
- their - SALNs but  with
Ineomplete Data {Annex
: “E”) o :

. e.3 List of Employees Who Did

" respective

Not File Their SALNs
(Annex “F”) .

- d) Prepare a. smg]e consohdated

- alphabetical listing covering their
work - gronp for

" submission on or. before June 30

- of every year
- . agencies enumerated in Section 8
- of this Cirenlar.

to concerned
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Work Group of the Fﬂer e ResponSIble Heads
- | Head Ofﬁce Based Personnel 1ncludmg PES Vlce Pre31dent
' and SPUG o o . Adnunlstratlon and Flnance
¥ SPUG Luzon, Vlsayas and Mmdanao o Respectlve Department '
- 'Operatlons o _ L Manager ' L

- P_o'wer Barges and'_An'gat' HEPP." .

._ Page 4 of S . - }
8 0 Fllmg of |SALN to Concerned Agencles S
'! ' Responslb]e S R N
Work Group of | = HR/Counterpart | Concerned Agencies:
theFller L . UL -
' NPC-Premdent' ' 'Organiza'tion' and . Office of the President of the -
1 T ‘Placement Division ‘Republic of the Philippines,
(OFD) ' - '| Malacafiang, Manila - .

' .Head Office Based ' o " | The Civil Service Commission,
personnel . P ~ :| Diliman, Quezon City -
including PES o IR | I R
and SPUG '

- |spuc Luzon, A .. | Deputy Ombudsman covering | .
* Visayas and | Support Services (Luzon, - | .theplant/office/ installation’s |. -
| Visayas and Mlndanao : S - S
“Mindanao- 0 eratlons) o area - ° I L
Operatlons p '
'.Po'wer Barges,— B Resource‘MaoagemeI.i_tj*:-j:
| Support Services Division
Angat HEPP- | Administration & Finance
s Mlndanao [ - Hdrhan Resourceand
P Generatlon | Admmlstratlon Dmsron _
MINISTERIAL DUTY OF THE HEAD Immedlately upon recelpt of the -

_ alphabetical summary listings (refer to the reSpon81b1hty of HR/ Counterpart), itis .

" the ministerial duty of the responsﬂ)le heads to issue compliance order requiring - -

.. those ‘who. have incomplete data in their SALN to correct/supply the desired ... ..

- information and those who did not file/submit their SALNs to comply w1thm anon-. -
ey extendlble perlod of thlrty (30) days from recelpt of the sa1d order ey o

' Senlor Department Manager,
. Resource Management

b _ Vice Pre51dent for Mlndanao ‘

.'MIPQaPaO;Genefa_t}?“ ,} " _ Generatlon

- i
! SE

SUPPLEMENTAIS Rewsed SALN form CSC lssuances, reference guldes and
- other documentatlon ‘with respect to the fihng and submission :of: SALN can be - -
- accessed .~ | ‘or" downloaded from 192.168 10, 24/mtranet/1tcomer/

download html

R S ¥
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| - 11.0 SUPERSEDING CLAUSE All previous 1ssuances, memoranda, ete. that are

- 1ncon51stent with the above rules and regulatlons are deerned superseded or -
amended accordmgly : :

- 12.0 EFFECTIVITY This C:rcular shall take effect lmmedlately
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SWORN STATEMENT OF ASSETS. LIABILITIES AND NET WORTH

As of | o Annex A
- © [Required by RA. 6713) ) . !
Note: Husband and wy’e who are both public oﬂiciaxs and employees may, _ﬂle the required statements folnily or separajety
0 Joint Filing - a Separate Hiing Q Not Appltcable
' ‘DECLARANT: . - . . : . POSITION:
‘ {Family Name) ¢ [First Name) - M.1) AGENCY/OFFICE:
ADDRESS: - : OFFICE ADDRESS:
 SPOUSE: o . : POSITION:
(Family Name) - (First Name) (T4 8] " AGENCY/OFFICE:
OFFICE ADDRESS:

UNMARR]ED CHILDREN BELOW EIGHTEEN [18) YEARS OF AGE LIVING IN DECLARANT S I-IOUSEHOLD

NAME _ . DATE OF BIRTH L AGE
. ASSETS, meumsmn NETWORTH ' . o P e e
" {Including those of the of the spouseand unmarfied children below e[ghteen f18} ’ S S
Do yea.rsqfagelivmgmdeclarantshouseholcu ' R et

B ! Real Properties®

| escarrm

R Subtotal: .
'b. Personal Properties®

i
1
i
|
!
H
H

‘2. LIABILITIES®

i - : TOTAL ASSETS (a+h):

vy

i : _ TOTAL LIABILITIES:

i NET WORTH : Total Assete less Total Liabilities =
* Additional sheet/s may be used, {f necessary.

Page l of ___



BUSINESS !N‘I‘ERESTS AND FINANCIAL CONNECTIONS

(of Declarant /Declarant’s spouse/ Unmarried Children Below Eighteen (18] years of. Age Ltutng in Declarant’s, Household)
Q IfWe do not have any business interest or ﬁrw.ncml connection.

RELATIVES IN THE GOVERNMENT SERVICE
" (Within the Fourth Degree of Consangumﬂy or Affinity. include also Bilas, Balae and Inso)
- O I/We do not know of any relative/s in the government service)

: NAME OF AGENCY/OFFICE AND ADDRESS .

¢ POSITION 5240

. I hereby certify that these are true and correct statements of my assets, labilitles, net worth,
business interests and financial connections; including those of my spouse and unmarried children below
eighteen (18) years of age living in my houschold, and that to the best of my knowledge, the above-

. enumerated are pames of my relatives in the govemment within the fourth civil degree of consanguinity or
affinity.

I hereby authorize the Ombudsman or his/her duly authorized representative to obtain and

" secure from all appropriate government agencies, including the Bureau of Internal Revenue such

documents that may show my assets, liabilities, net worth, business Interests and financial connections,

to include those of my spouse and unmarried children below 18 years of age living with me in my
household covering previous years to include the year | first assumed office in government. .

Date:
{Signature of Declarant) {Signature of Co-Declarant/Spouse}
. Government Issued ID: | : . Government Issued ID;
1D No.: ID No.:
Dale Issued: Date Issued:
SUBSCRIBED AND SWORN to before me this day of . afflant exhibiting to ine the above-stated

government issued tdentification card.

{Person Administering Cath)

Page2of ___



SWORN STATEMENT OF ASSETS, LIABILIT! IES AND NET WORTH
As of
{Sample additinnal sheet/s for the exclustve properties of the declarant’s spouse and unmarried children
below etghteen (18) years of age !tving in declarant’s household) :

!
NAME: - © POSITION:
[Family Name] (First Name) “{MI) AGENCY/OFFICE:

ASSETS, LIABTLITIES AND NET WORTH

1. ASSETS
“a. ~ Real Properties .

IEPER-TINY

FERFEN

. b, Perso-:wl.l‘l_'opi_:rﬂgs -

Page __of ___

Annex B
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SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
-~ Asof ‘ '
(Sample additional sheet/s for the declarant)

NAME: - ' ' g . POSITION:
(Family Name] [First Name) - @1 = AGENCY/OFFICE:

ASSETS, LIABILITIES _A_NTQ NET WORTH
"1. AssETs
8. Real Properti

lot. vondammird in
< and finprovements

~mgricyMural and Ttced |-
TR 12 Rt

b. Personal Properties

-‘ ks,l ta.l:- e
- 'TOTAL ASSETS {a+b): ' '

" - 2. LIABILITIES

TOTAL LIABILITIES:

BUSINESS INTERESTS AND F;INANC%' CONNECTIONS

Page __of _ _



NATIONAL POWER CORPORATION
. SUMMARY OF LIST OF FILERS i
STATEMENT OF ASSETS, LIABILITIES AND NETWORTH

CALENDAR YEAR 2012

12

13

14

_..'15 :

17

e

20|

: Thls is to certlfy that the Networth of employees indicated OppDSItE their names
S are those reflected in thelr mdmdual Statement of Assets, Llabllmes & Networth

Cost Center Head




Annex D

NATIONAL POWER CORPORATION

_ STATEMENT OF ASSETS, LIABILITIES AND NETWORTH
v LIST OF EMPLOYEES WHO FILED THEIR SALNs WITH COMPLETE DATA
CALENDAR YEAR 2012

TR

o

11

12

-1 13

15

‘16

17

18

19

|20




Annex E

NATIONAL POWER CORPORATION
- STATEMENT OF ASSETS, LIABILITIES AND NETWORTH

LIST OF EMPLOYEES WHO FILED THEIR SALNS WITH INCOMPLETE DATA

CALENDAR YEAR 2012

11

12

14

15

16

: ::-'_17. :

i

. 19

20
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Annex F.

NATIONAL POWER CORPORATION |
STATEMENT OF ASSETS, LIABILITIES AND NETWORTH -
LIST OF EMPLOYEES WHO DID NOT FILE THEIR SALNs -

' CALENDAR YEAR 2012 T

..1'0: IR

11

. 1

13

14
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Attachment “A”|

GUIDELINES.IN THE FILLING OUT OF THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN} FORM

© LOBJECTIVES

* To enjoin all public officers and employees to declare and submit
annually a true, detailed and sworn statement of their assets, liabilities
and net worth, including disclosure of business interests and financial
connections, and to declare to the best of their knowledge their relaﬂvcs -
who are in government service; - :

¢ - To ensure that the assets liabilities, net worth, financial connections and
business interests of the declarant’s spousc and unmarried children below
eighteen {18) years of age living in declarant’s household are also
disclosed.

I  SCOPE

All officials and emplojccs of national and local governments, including state -
universities and colleges, and government-owned and controlled corporations (GOCC)
and their subs:d:anes, with or wnhout original charter, shall be covered by these

‘guidelines,

GOCC refers to any agency organized as a stock or nonstock corporation, vested
with functions relating to public needs whether governmental or proprictary in nature,
and owned by the Government of the Republic of the Phnhppmes directly or through its
instrumentalities either wholly or, where applicable as in the case of stock corporations,
to the extent of at lcast a majority of its outstanding capital stock.

Those servmg in honorary capacity, laborers and casua] or temporary workers are
exempted from filing the SALN. However, those- holdmg career positions under
temporary status are reqmred to file thelr SALN. -

IIL. RULES IN ACCOMPLISI—IING THE STATEMENT OF ASSETS,
_ LIABILITIES AND NET WORTH (SALN) FORM : ' '
A. APPLICABLE LAW

For purposcs of dcc[anng one’s assets, liabilities and net worth, the

: goﬁcrnmg law- shall be Republic Act No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and Employces
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Q CONTENTS OF THE STATEMENT OF ASSETS LIABILITIES AND
NET WORTH (SALN) FORM ST e i

1 BASIC INFORMATION

o a. Spouses whp are both pubhc ofﬁcers and employees shall have the :
.. option to file their SALN cither _|01nl1y or separate]y S

. bIn case the declarant is s1ng1e or marrled but whose spouse is notin
" the government service, he!sha!l shall tick off the box marked as “Not ;
Apphcab]e :

c. ‘ In case of j joint’ ﬁhng, all real and personal properties shall be declared :
: mcludmg their respectlve paraphernal and Capltal property, -if -there
o -are any : - L

o d “The change of c1v11 status of the declarant after December 31 of the' '
" preceding year shall not affect the nature of the properties dec]ared

Coe The declarant shall provide mformatnon on hlsfher address However -
=" whenever a third party requests for a copy of the SALN Form of the

" declarant, the agency has the opuon to shade the declarant s address Ny
' '_'_'-for purposes of secunty % L L

' :. £ 'Declarant must provrde the mformauon requlred for all hxs/her:
*1 - “unmarried - children below eighteen (18) years of age and llvmg m :
R _._.ihls/her household, whether legmmate or 111eg1t1mate e R

2. ‘ASSETS, LIABILITIES AND NET WORTH 7' '
a. The SALN shall contain a true and complete declaration of assets, -
liabilities and net worth, including a disclosure of business interests
-and financial connections of ‘the -declarant, his/her: 'spouse and .
unmarried children below eighteen (18) years of age living in his/her -
D household. It shall :also . contain a- dlsc]osure of - the declarant g0

~ relatives within the fourth degree of consangumlty and afﬁmty who:_'-'.”"
o Larein gOVernrnent servxce : :

“b.- For purposes of convenience in the computahon of net worth where
.. the declarant’s spouse has capital or paraphernal properties or where
v’ " the declarant’s unmarried children below eighteen (18) years of age -

- " living in his/her household have their own properties; the declarant
: '_ﬁshould declare the assets and 11ab1]1t1es of hlsfher spouse on a separate e




X
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apply

- C. Assets mclude those w1thm or outside lhe Phrllppmes, whether realor = L

personal whelher used in trade or busmess

- d. Assets refer to declarants real and personal" propertleé 'mcludlrlg A
| those of his/her ‘spouse and unmarried children below erghteen (18). .~

years of age llvmg in hlslhcr household.

' RI;JAL PROPERTIES

Cield Declarauon of real propcrtles shall . mclude its descnptlon kind, -
 location, year and mode of acquisition, assessed value, fair market
value acqursmon cost of land bulldmg, etc. mcludmg 1mprovements g

thereon

- --.'f Real propemes refer to propemes whrch are 1mmovable by nature.
iFor purposes of SALN; the kind of real properties are classified . -

accordmg to their use, that is, resrdentral comumercial, agncultural
mdustnal or mtxed use and the like. :
b

' g’.-?_The declarant shall indicate ‘a description of the. real properttes Do
-+ whether it is a land only or land with butldmg, a house and lot, .. -
. ) Condofmﬂlum unlt Or an lmprovement Such as an extcnslon Or garage, :

5 :and the Ilke

h éAssessed value shall for purposes of declaratton in the SALN refer h - o

‘to the amount indicated in the tax declaration of the real properties
_mvolved

M Falr market value shall for purposes of declaration in the SALN refer.
|t0 the amount indicated as. markct valuc in- the tax declaratlcm of the "

o real pmpertles concemed

' 1 : Improvements refer to all works that are constnlcted or mtroduced o
~ ; the land, or repairs or 1mprovements made to the land or butldmg aftcr

1ts 1mttal acqulsltlon

k. tIn declanng an 1mprovement to the land the declarant may opt o
_;declare it separately or together w:th the land to whlch such
1mprovement is. attached ' : : :

sheet altached to the SALN Form, see. sample attacheq For purposes o
of such declaratron the provasrons in these gmde]mes shall hkewrse '
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]

Acqmsmon cost is the amoum of money paid to acqmre or own’

‘something. This shall also refer to the amount of expenses incarred - -

for improvements introduced on a real property, For purposes of
computing the declarant’s net worth the acqulsmon cost shall be__ _

" made the bas:s thereof

0.

. The declarant shall mdlcate those real propertles whtch are. already'

titled or registered under his/her name, the name of his/her spouse or

" under the name of his/her unmarried children below 18 years of age
.and llvmg in the declarant’s household. However, real ‘propertics
.already covered by a deed of sale, inherited or stibject of an extra-

judicial settlement of estate but not yet ut]ed under declarant § name -
shall also be dlsclosed . ; : :

In the case of propemes recewed gratmtously, eg donanon or_
inheritance, no acquisition cost shall be declared. However, the fair -

market value and the assessed value of said propertles as found in the

: 'tax declaratmn lhereuf must be declared

- -PERSONAL PROPERTIES

Declaranon of personal’ properues shall mclude Inode year and cost- )
of acqulsmon or the value or amount of saud persona] properues

'-"Personal propemes refer to jewelry apphances fumlture mutor

" vehicles and other tangible/movable properties. This shall also include -
. investments or other assets, such as:cash on hand- or in bank,

'negoﬁable mstmments. secunues, stocks, bonds and the hke

: Personal properues co]lectwely aoqmred or are of mlmmal value may‘
.be declared general]y or collecnvely In which case, the declarant may
Wntelmdxcate “vanous years under the column for Year Acqmred

g Personal propemes, such as cash on hand and in bank as. we]l as
“stocks and :the like, denominated in: foreign currency shall be

. converted into the correspondmg Philippine currency. eqmvalent at -
- the rate of exchange prevalhng as of December 31 of the prccedmg .
'.calendar year ' . L

) The amount of moneylcash in bank to be declared should be the last .

- balance as of December 31 of ll'l'3 precedmg year L



"' Guidelines on the SALN Form,” 5.5

e

Ty “In. case of properttes which are co-owned w:th other 1nd1v1duals, the .
. _'declarant shall drsclose the proportxonate amount of hlS share in the '

" property.

S _'thh regard to propemes subject of a contract to sell the amount'-' » ER

' already pard shail be declared as personal property

. :'_ v, _'Properues whlch are sub_]ect of etther a chattel or real estate mortgage B
- _shall be declared in-the SALN Form. The acquisition cost to be *
declared shall be the actual purchase price, and the liability to be .

5 declared shall be the outstandmg balance of the loan as of December
3 of the precedmg year ' : L

R LIABILITIES

e w._-.Under llabllmes. the nature of habihty, name of credltors and the' _
* . outstanding balance shall be indicated. The outstanding balance shall * . .
- refef to the amount of money that is st1]1 due as of December 31 of the- T

S precedmg ca]endar year

ILtablhty refers to ﬁnancral habtltty or anythmg that can result toa: S
| transfer or d1sposa1 of an asset. It includes not only those incurred by
| the declarant but also those of his/her spouse and unmarried. chtldren S R

' below etghteen (18) years of age hvmg in hlsfher household

- y Nature of hablhty refers to the type of loan obtamed from banks, B
* financial institutions, GSIS, PAG-IBIG and others such as personal

multl-purpose, salary, calamtty loan and the hke

. Outstandmg ba!ance refers to the amount of money that one still owes
on the loan as of December 31 of the precedmg calendar year.

3 COMPUTATION OF NET WORTH

a Net worth is - the sum of all assets (real and personal) less total R

' hablhttes

b In the case of real properttes, the acqmsrtlon cost shall be used m the.' _' A o

o computatlon of the net worth

Ce :In ‘thecase. of personal propertles. the acqmsmon cost or ¢
amountlvalue of money shall be used in the computatron of: the totaI IO

net worth
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s 'Excluded from the eomputatron of real and personal propemes are the__ :
. properties of unmamed chlldren below 18 years of age ]wmg in the-.-

E -'declarant s househo}d

I the spouse of the declarant is nota pubhc ofﬁcer or employee the_ '

. latter’s ‘paraphernal or capital properties shall not be 1ncluded in the SRR

computanon of the dec]arant s net worth

O w1fe

g.. Caprtal property refers to the propertles exc}uswely owned by the'=

-' : ' _'husband

. Commumty property refers to all the propemes owned by the spouses o

E Paraphemal property refers to the propertles exclusrvely owned by the' RN

“at the time of the celebration of the marriage or acquired thereafter, o JEE
‘subject to the exceptions provrded for by law (Articles 91, Family: . ..
- Code of the Philippines). In the absence of any marriage settiement, . -

f ‘the property relations of the spouses shall be governed by theruleson = -
- absolute cornmumty of property under the' Farmly Code of the -
Phlllppmes - el

" The fo]lowmg are excluded from the commumty property

e .(1) Propeﬂy acqurred durmg the mamage by gratmtous tttle by PRI
o etther spouse, and the fruits as well as the income thereof, if - "} v

" any, unless it is expressly provided by the donor, testator or R

grantor that they shall form part of the cormnumty property, et

(2) Property for personal and exclusive use of either spouse.
HOWever jeWeIry shall form part of the community property; o

ane (3) Property acquu‘ed before the marnage by etther spouse who o :;_ o
- has legitimate descendants bya former marriage, and the fruits. .- o
“as well as.the income, if any, ‘of such property (Article 820

:-_ Famlly Code of the Phlhppmes) o

Con_]ugal property refers to all - properhes acqmred durlng the"__:i' S Y
marriage, whether the acqulsrtlon appears to have: been made, . .-
‘contracted or registered in the name of one or both spouses, unless - .-

' .proven o be excluded (Article 116, Family Code of the Philippines).

: Thls app]res when the’ spouses agreed to be governed by the ruies on .
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l

E lhe con_]ugal partnerslnp of gams under the Fannly Code of the
Ph1hppmes : ' , _ '

" The followmg are conjugal parmershlp propemes

- 1) Those acquired- by onerous title during the mamage at the
" expense of the common fund, whether the acquisition be for
the partnership, or for only one of the spouses;

(2) Those obtamed from the labor, mdustry, Work or professxon of
either or both of the spouses

(3) The fru1ts natural, industrial, or civil, due. or received during .
the marmriage from the common property, as well as the net -
fru:ts from the exclusxve property of each spouse;

(4) The share of e:ther spouse inthe lndden treasure which the Iaw e
awards to the fi nder or owner of the property where the: -
(reasure is ¢ found ,

(5) Those acquired through occupatlon such as ﬁshmg or huntmg, ,

(6) Livestock ex1st1ng upon the dissolution of the parmersh1p in
excess of the number of each kind brought to the marriage by
elther Spouse and

: (7) Those whlch are acqmred by chance such as wmmngs from
gambling or betting, However, losses therefrom shall be borne
exclusively by the loser-spouse (Arucle 117, Famlly Code of
- the Phxhppmes) : S L :

Pnor to the enactment “of the Fanuly Code of ‘the -

Philippines in' 1987, when there is no marriage setflement between

~ the spouses, their. property relations are covered by the rules on’
conjugal parmersh;p of gams :

'If the spouse of the declarant is a, publle officer or employee but who
chose to separately file his/her SALN, his/her parapherna] or capital
_properties shall not be mcluded in the computation of the declarant 3
net worth . .

In case of j Jomt ﬁlmg, the tota] assets of the spouses sha]l mclude thelr
respectlve paraphemal or capltal propemes ‘

!
|-
I
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: 1. In case of _}omt fihng, the declarant 8 total net worth and r.hat 01' o
- . his/er spouse shall -he the dlfferr,nce between thc total assgts (real :
and personal propcrtles) less the total hablhtles ' T -

4 FINANCIAL CONNECTIONS AND BUSINESS INTERESTS

a. The declm'ant mcludmg that of hlslher spouse ‘and unmamcd clnldren L o
' ‘" below eighteen (18) years of age 11v1ng in declatant’s household, shall .
declare their existing interest or connection in any business enterprise .- -
. or entity, ‘aside from income from govemment. They shall also . . ..
 indicate . the business’ address, nature of business interest andfor - = -
- ﬂnanc1a1 connection, and date of acqms;tlon of interest or connecuon '

b In case there are mo exlsnng busmess mterests and ﬂnancna]
- connections in any business enterprise or. entlty, the. declarant shal]- .
" tick off thc appropnate box in the form. : :

oc Busmcss interests rcfer to declarant 5 ex.tsting interest in any business : "
.- enterprise: or: entity, aside from his/her income from govemment, - -
which shall - also include those of hls/her spouse and unmarried
chlldren below clghtecn (18) ycars of age llvmg in ms/hcr houscho]d '

d Fmanc:al connccuons rcfcr to dec]arant’s emstmg connectmns w1th -
any business cnterpnse or e.nmy, whether as a consultant, advxser and -
the like, with an expectation of remuneration for services rendered,
. including those of his/her spouse and .unmarried chlldrcn below
etghteen (18) years of age ]lVng in hlslher household R

e. -Nature of busmess mtercst and!or ﬁnancnal cormcctIon rcfcrs to- L
.. existing intercst or connection in any business enterprise, ‘whether as .
proprictor, investor, promoter, partner, shareholder, officer,  managing -
- director, -executive, . creditor, lawyer," legal consultant or adv1ser,r' Do
- financial or busmess cousultant and the hke L IR

5. RELA'I'IVES INTHEGOVERNMENT o

a. The declarant shall dlsclosc hisfer relatwcs in thc govcmment wnhm' .
. the 4™ civil degree of relationship, either by consanguinity or affinity.

" The' disclosure shall also state “his/her relatlonshlp with the relaiive,
© the position of the relative as. Well as thc name of ofﬁcelagcncy and .'
. address C . .
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f.

g Balae refers to a parent of the declarant s son m law or daughter in-.

In case the declarant and his/her spouse jointly file their SALN, they
shall indicate all their relatives within the fourth civil degree, either
by consanguinity or affimty, and shall include the above-mentioned
information. :

In case the declarant has no relatives in the government within the 4

civil degree of relauons}up, either by consanguinity or affinity,
including bilas, inso and balae, the declarant shall tick off the
appropnate box in the form.

Afﬁmty refers to the relatxonshlp of a husband to the blood relatives
of h1s wife, or a wife to the blood relatives of her husband. '

Consangulmty refers to the relatlonshlp by blood from the same stock .

or common ancestor

 Relatives in the govemment refer to the declarant’s relatwes up to the -

i

- 4" civil degree of relatlonshxp, either by consanguinity or affinity,
mcludmg bilas, inso and balae

t

‘_ Relatlves m the ﬁrst degree of consangmmty mclude the

decldrémt’s father mothcr son and daughter. Relatives in the first

'degrcc of affimty mclude the declarant’s father-in-law and mother-
‘ inlaw. .. . .

“Relatives in the second degree of consanguinity include
the declarant’s brother, sister, grandmother, grandfather, grandson
and granddaughter Relatives in the second degree of affinity include
the declarant’s brother-in-law, - sister-in-law, grandmother-in-law,

: gqandfather-m—law, granddaughter—;n-law and grandson-:n-law

Relatxves m the thlrd degree of consangumlty mclude the

" declamnt s nephew, niece, uncle and aunt. Relatives in the third

degree of affinity include dec]arant 3 nephew-m-law n:ece 1n-Iaw .

: uncle-m-law aunue-m-law

. | Relahves in the fourth degree of consangulmty include the
decIarant s first cousin.

1aw

He peﬁnition under RA No. 6713
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X

x

. Bilas refers to'a declarant ] brother-m-laws wife or. 31ster -in- laws ;- P

husband.

Inso refers to thc appellaum for thc w1fc of an elder brothcr or malc o
cousin. .

6 OTHER MATTERS

a. In order to prevent unauthonzed insertions or pullmg out of pagcs _

pagination shall read as page 1 of number of pages, page 20of number e

- of pages, and s0¢ on.

. In case of joint ﬁhng, the declarant and hisfher spousc shall mgn in
" the spaces provided for just below the certification. :

.- If the spouse is not a public. ofﬁcer or employee, the declarant shall

still cause himy/her to sign the SALN.

. In case of non- compliant:c with the signature of the'spou:«;'e' -an
. explanation should bc attached to the SALN Form for such non- -
- comphance : -

. The heads of agencies can delegate the authority to administer oath

with regard to the SALN Form. The authority to adimmster oath must
be in wntmg

Head of agency shall include the head of office andlor the hcad of

- regional ofﬁces of such agency/office,

« The dcclarant is strictly requlrcd to fill all applicablc-infbﬁha:tidn in

thc SALN form. Otherwme such 1tems should be marked with “NIA” |
not applicable.” : .

. Filling up of lhe form may be handwritten, computenzed or

typewritten provided the signature of the declarant is original. The
declarant is required to write legibly if he chosc to fill up lhe form by
handwriting. 4

i - A.dditional sheets may be used, if necessary. The additional sheet

shall indicate the name of the declarant, his/her position and agency

? www.bansa.org/dictionaries -
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i

HE

‘name, the year covered by the SALN, and whlch shall be 81gned on . -

each pagc

] _No u_nnecess;iry_ markin_gs shall be madc_ _61_1 th_c fbnﬁ__ Lt

7. REVIEW AND COMPLIANCE COMMITTEE

For purposes of the submlssmn of the new SALN Form for the.
~year 2012, the Review and Compliance Procedure in the Filing and -
.- Submission of the Statcmcnt of Assets, Liabilities and Net Worth (SALN)

and Disclosure of Busmcss Interests and Financial Connections’ (CSC
'Mcmorandum Circular No. 10, s. 2006), as amcnded shall be’ appllt:d by
the govcmment agcncxes and offices,

8 SANCTION

' .4. 1 Publu: O_ﬁicmls and Employees Any of the followmg ‘acts

sha]l consulutc a violation of Section 8 of R.A. No. 6713 or the Code of -
Conduct and Ethical Standards for Public Officials and Employees, and
shall be punishable by suspension of one (1) month and one (1) day to six
(6) months for the first offense _and dlsmxssal from the servncc for thc
second offense: '

' 1 Fallurc of an ofﬁcnal or employee lo subrmt his/her
. SALN;and
2, Failure to disclose or mlsdeclaranon of any asset,
liability, business interest, financial connection, and
relal;ivc in the: gov'e'rnment'in hislher SALN o

SR 2 Head af Agency Any head of agency, who shall faJl to comply
with CSC Memorandum Circular No. 10, s. 2006, in. relatlon to the ”
” Review. and Comphance Proccdure in the Fllmg and Submission of the
| SALN Form shall be llablc for Simple Neglect of Duty, which shall be
- pumshable by suspcnsnon of one (1) month and one (1) day to §ix (6)
.. months for the ﬁrst offensc and dlsrmssal from thc scmce for the sccond
offcnsc - : .

s, REPEALING CLAUSE

All prev:ous 1ssuances pe:tammg to thc SALN Form and 1ts
gu1dehncs are hereby cxprcssly rcpealed : :

[
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10 PUBLICATIONIEFFECTIVITY

e Thesc Gmdelmes shall be prospecr.lve in apphcatmn and shall take o
- " effect after fifteen (15) days from 1ts publlcatlon in.a newspaper of
general c:rculauon ' : - :

©AGRISALN-TWG Secretarial

SALN. TWG Guidelines 01.24.2013 ieqllemlnl (DOC)




e ! _‘CONSTITUTIONAL‘ BOBIES'
DEPARTMENTS, BUREAUS AND AGENCIES OF THE
ATIONAL GOVERNMENT; 'LOCAL: GOVERNMEN’I‘;- ‘
“UNITS," GOVERNMENT OWNED '?OR ‘CONTROLLED -
CORPORAT}ONS, AND STATE COLLEGES “AND -

- SUBJECT ;Am ndn;ent fo the Review and Compv Procedure in the
' :;::fFllmg and Submission of the Statement of Assets, Llab:htlesf T
| ~and Net Worth- and . Disclosure " of 'Business Interests - »
' ‘[ d Figancial Conditions (CSC Memorandum Circuiar No. ' B
ﬂdatedAilrﬁI'[ 2006) e e
L The Comrmss:on recent!y ‘constituted - a, 'I‘echmcal Workmg Group (TWG):;.?
P composed of representatives of different government agencies and pubhc sector unionsto .
: : - chreview. the Statement of Assets Llablhtxes and Nelworth (SALN) SR

greement, !he Comm:sszon pmmulgated CSC Resoluuon Nof

In lme w1th_;_ _
, 20}3 whlch amended Secuons 3 and 4 of CSC Resoluuon No i

13001 dated Janumy

" Within f ive: (5). days ﬁ'om receipt-of. the afbremennoned Im’ tmd
re rmmendatwn’i it:shall be the ministerial dm:y of the Head of Office to.
. issue an order requiring those who have incompléte data in their SALN to
correct/a upp}'y the desired: information-and. rhose who dzd nor f‘ le!subm:i

I Jace to Serve: Responsive; Accessible, Courteosis and Effctive Public Seroice




,mmr ta rke Revzsed Rules ou Admmx efr
(CLS), CSC Resohition No.:1101502:¢ her:
nise of failure to file &LN:spmshable under Section 4
. _*{kereaf wzth the folfmvmgmma?ﬁﬁ,s e

Fimt Qﬁénse . : - _ Suspemion of one (J) manth am’ one {I) dqy' o
SRR (] wx (6) mom‘hc T _

Semud@ﬁ'eme - Dwmzssai ﬁ'om Ike verwce '-: o S
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CORP{)RATIONS | _fi“"”.:.

o UNIVERSITIES

S’I‘ATE‘ C()LLEGES AND“

' (SALN) for year 2012 and onwards;,T!ie sald Resolunon alse prescnbes 1he Gmdehnes in
: Flﬁmg Gut the SALN Form o , C .

-‘1sco ‘ DUQUE m M, MSc y |
‘ Chalrman ‘

- Ins Huceto Serve: Responsie, Aveessible, Courtws and Effectce Public Sevice




CIVILSERVICE =
COMMISSION .~~~

hgunmﬂau‘h

o s

 Re! Amendment to the Review sad Compliance j-:__‘iumher' T ’m(” 7d
' Procedurein the Filing and Submission of '_ "
- the Statement of Assets, Liabilities and Net S Pmmuigated. Zﬂ 3:
- Worth and Disclosure of Business Interests - ' 3 :
- and Financisl (“onnectium (CSC Resolution
. No. 060231 duted Februaey 1, 2006)

[P, _,,......_._..-_.,,_,_.,_,,__-_,,____\

Resm.,u-now |

_ WHLR!',AS Rnpubhc Act No. 6713 ((.nda‘: Df Lm\duu Lmd l thmﬂ Smndards for
_ Pubdic Officials and £ mp!uvees) was enacted on Februacy 20, 989 o promoe a high!

* - standard of cthics in public service, .md.mng 2 that public ufficials and employees shall at - -

- all tmes he accountable to the people. and requiring them to. file under vath their |
-Statement of Assets, Liabilities and Net Worth (SALNY and & Diselosure of Business | g
Interests wad Financial Connections und those of thele spouses asd uumumz:d Ch]]dﬂ.n%
under eighwcn {18) years Of age lwm{, in their hmmholds, L ¥

WHFRI‘A‘: Seumn 12 of RA No. 6713 nvlndawd the Civil "mmu,i
Commission (hereinafter referred Lo as the Commission) to pmmulyﬂc rutes wnd .
‘regulations necessary te carry oul the provisions of the said Act

WHEREAS, the Rules !mplementm;. RA No, 671} was pmmulg'md by thcé
__( ammission on Muv 27, 198‘1 '

WHE RFAS the Lummwsmn wsuud t“‘s(, chulutmn No. U(:‘-OISI daled y
February 1, 2006 which was circilarized in CSC Memorandum Circular No., 10 dated .
-Aprit 17,2006 (Review and Compliance Procedure in the Fiting and Submission of the -,
SALN and Disclosure of Business Interest and Financial Connections) to clarify and ©
amend the Rules Emplunentmg the C'nde of Conduct and Hhml ‘Smudzudq ﬁmr I’ubhe:;

; ()fﬁcmlq andlmpluwem = . sl "

_ WHEREA&. on M'm,h l(: 2012, the anm:saon s.mm:mis.,d a- Iechmcat S
p W"ﬂ““@ ('“’u? ( !W(J) wmmwd of rcpn,%n&.mwx of dtﬁercm government A;ﬁmcw

-andd public sector unions to review the current ‘.Ai N Iorm and Dmvlmum ot uu';lness. T

'.IHILI‘C‘sl und I«mam.ml Connections; . e

" WHEREAS, the IW(J dgreed lhai lhcle is 2 need 10 umcnd {,‘a( Rmxtulum No _:

R 0231 dated February {0 2006 as cmulamed inC SC Memorandum Clrmiar No 10. ok
S cdwed Apnl l?. ZZOU(). v

: NOW THFRP FORL, thc Cummmmn hmby ndupts dnd pmmulgates the__'_"
lnllnwmg immminmn:t'» in CSCR mtutmn No 06 0231 dated Fel&r‘uary 1 2006

i

' !n a h’qe g1 amw. fe espams"e. hrembk f wrleom ana’ f ﬁ"cclwa I’rd:iu berww

U i l‘lull‘dmg 13 Runu Lo mtshlutmn lhllh H"f: flu-. 20 tuty . ﬂ‘?vl ?"35"] 3 ?‘1)0",0"1 H(N“' "u? »\Lphll{d WLbiMIl CHE gmrph e WWW, LI, govph
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1o The first paragmph ol &cctmn 3 of CSC Rﬁsoiutwn No (6 (}751 dated
Pehruar) 1. 2006 shall read, aafullows _ ;

“Section J. Minlmml Du!v of the Head of Office to Is.me
Compliance Order, :

Within five (3} duvs from receipt of the afore miewioned list and
recommendation, it shall be the minisiefial duty of the Head of Office o
isyue an order requiring those who have incomplete data in their SALN tv

*eorrect/supply the desived information and those who did not file/suhmit
their SALNs 10 comply within o non-extendible perid of thirty (30) days
Srom receipt of the said Order.”

2, Section 4 of CSC Resolution No. 060231 dal:.d }*Lbruary 1. 2006 shall read, as

fol lnwv

_ “Section 4. Sanction for Failure fo Comply/Issuance of a Show
': : Cause Order,

- Failure of an official or employee to correct/submit hisiher SALN

in accordance with the procedure and within the given period pursuant 1o

the direvtive in Section 3 hereof shafl be a yround for disciptinary action.

The Head of Office shall issue 0 show-cause order directing the official or

- employee concerned (o submit hivher comment or counter-affidavit; and

- if the evidence so warrants. proceed with the conduct of the administrative

proceedings purstiant 10 the Revised Rules on Administrative Cases In the

Civil Service (RRACCS), CSC Resolution No. 1101502 dated November 8,

201). The offense of failure to file SALN is punishable under Section 46
(D)8 of Rule X thereof, with the following penaltles:

; E Fiest Offonse -~ Suspension of une () month and one (1) day
" _ : , fo six (6) months

Second Offense - Dismissal from the service

L S “Public officials and employees whe fail 1o comply within the G . |
| thirry (30) dey period required under Section 3 hereof or who submit thely N B
SA4LNs beyond the said period shall be considered as not havipg filed their
SALNs, and shall be mady liable for the offense of Eaiture jo File SALN
with o penalty of suspension of one (1) month andd one (1) day to six (6)
months for the first affense. and dismissal from the service for the second

offense.

[

: " Heads of agenclevioffices who fail ta comply with the provisions

Coaf OSC Resolution No, (06-0231 dated February 1, 2006, as amended,
shall be liahle for Simple Neglect of Duty, which shall be punishable by
guspension of one (1) month and nme (1) day o six (6} months for the firsi
offense, amd dismissad from the service for the second offense.”




o All mlas, rcgulauons and nssmnces whmh .m mcons:stcnt hewwuh are hercby
repealed amended or moduwd accordingly.

Thus Resolution shall take effect fifieen (IS) da}s aﬂcr ns pubhcallon ing .

newspaper of gcncral c1rcu|au<m
QuezunC1t>.
F {f\l(,IWGT DUQUEHI

Chmrman

ROBERTS M .TINFZ_
(.ummtssmner .

 Attested by: -
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I —omiih. 2
CIVIL SERVICE
COMMISSION

Para saienmiiAT4%

Re: Use of the Statement of Assets, o Nu mbe_i_':: 1300173 |
Liabilities und Net Worth (SALN) . C ] SRR E
- Form (for the Yeur 2012 and Onwards) Promulgated: 24 .JAN___ZQ%B:?' e
3. Nmmammis - ~eereX, R ’ '
v RESOLUTION

_ CWHEREAS, Sccton 17, Anticle X1 of the 1987 Philippine Constitution requives
1 public officers and employees o submit upon assumption to office and during such
8 Cperiod as may be required by idu. a duidwunn under vath of their dw.{% i;ahihhu and s
1 onet mn‘iix {b;\i}‘i) : ‘ _ o

o : W}liﬁ{k AS, the r«,quimmem on the i\lmg ef S‘d N is E:me ioumﬁ - Seciion
e 8 of Re.,;‘;ub!ic,gf\u Nu. 6713 (Code of Conduct and Ethical Standards for Public Officials
_'_dnd Employees) which requires the declarant 10 "o accomplish und submit declaraiions
under outh of, and the public has the right to know, their asseis, ﬁt{ﬁ’f}i{h’h..f}ei worth and- -
Jirancial and business interests including these of their xpmmw and of m;;mm mi ;
dm’a‘: o under eighicen (18} years of age 1;1:115' in their Immehuids

WHEREAS, under %xa.iu}n 12 of Republic Act No. 6713, the Civil ‘mmc;
. Commission shall have the primary responsibility for its administration and mio:umwtl
- and the authority to pmmu!g:,a‘;c rules and regulations necessary 1o carry out
provisions; ‘ ‘

i _ WHEREAS, the L{}rmmssmn commutui a Technical Working Group umtpf)xud
15 of various government agencies and public sector unions wherein: consultations were
] wnduuud W aih regard to mts!m:&, muu and concerns on the SALN | ormi; |

WHEREAS, the {‘mnmisssion recognized ti:u need 10 1‘1m'in,r‘simp§ifx the current
SALN Form and issue new guidelines on the use thereof for the hene ﬁt of all ;mhlm
_uti:s.ers dﬁd c,mpk)wu :

W HFRLA&, the Lommtssmn enjoins all public officers and employees W use the

. new Statement of Assets, Liabilities and Net Worth (SALN) Form- ior the vear 2012, the
¢ deadh ine for é:lm; of which is on April 30,2013 : ;

-\‘sfiifil'{ii}?t)ﬂil, the Conunission. RESOLVES (0 adopt” the attached new
Statement of Assets, Liabilities and Net Worh (SALN) Form and Guidelines in the
Filling Out of the SALN Form beginming 2612



E

RESOLVED FURTHER, that the rew SALN Form and its. Guidefines shall be |

{zm:,pugtwﬁ, i application and shail take effect aitar izhem {1 53 dms imm its pub leum R

- ina nuu;mpw 01 gmamé cmuidimn

Qs;x::mn (.,_:_i;;.

NCISCO DUQM‘" IH
{ iwnnan

(ummissm o (mmmwzonu

Attesied by

' i}GL{)R By B RONI %Cl(‘i
T CDrector IV
: ( ‘ommission Sgaramndi and i mix{m (’"}ﬂme

CAGIUSALNTWI Seceerariat ©
i Pasiiey Guidelines on Now SALN Forns
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